	LAKOTA PARK SHELTER
REQUEST FOR PERMISSION TO USE
AND RULES, REGULATIONS & GUIDELINES

DATE OF APPLICATION: ________________________________
NAME OF PERSON, GROUP, OR ORGANIZATION: ____________________________________________________
DATES NEEDED: ______________________________________
INTENDED USE OF THE PREMISES: ________________________
TIME SHELTER IS NEEDED: ______________________________
TIME SHELTER WILL BE CLOSED: _________________________
PERSON MAKING REQUEST: _____________________________
ADDRESS:____________________________________________
CONTACT PERSON FOR GROUP/ORGANIZATION: ____________
RENTAL ______________   DATE PAID _______________
DEPOSIT _____________    DATE PAID _______________
BUILDING KEY WILL BE RELEASED ONLY AFTER RECIPT OF DAMAGE DEPOSIT AND FULL RENTAL IS PAID.


WELCOME TO THE LAKOTA PARK SHELTER
This building policy is in place to insure that your usage of the shelter is a positive experience and that the shelter remains in optimum condition to be used by all.  
This facility is available on a first-come, first-serve basis.  Reservations must be made at least seven (7) business days in advance.  All paperwork must be returned with a deposit to have the event placed on the calendar.   Clients may reserve the facility by contacting the City Auditor’s Office at (701)247-2454 between the hours of 8 a.m. & 4 p.m.  If an event is scheduled after working hours, keys may be picked up from the City Auditor’s Office during regular office hours.
RENT:  The rent for the shelter is $25.00 per 24 hour period.  Rent must be paid prior to obtaining the key. 
The rent for any Lakota based non-profit group not of a religious or political nature will be reduced to $10.00 per event.  Special setup fees will not be waived.  However, these organizations are expected to put away chairs & tables as well as sweep and vacuum the gymnasium area in addition to the general cleanup duties.  There will be no rent charged for any general meeting that does not require additional setup or cleanup affecting the janitorial staff.
DEPOSIT:  A deposit of $25.00 is required for the use of the shelter in order to place an event on the calendar.  If the deposit is made by check, that check will be cashed at the time it is given to the City.  Within fifteen (15) days following the event, the deposit will either be refunded to the party or a letter will be sent describing the reasons why the deposit will not be refunded.
In case of cancellation, fees will be waved if a notice of three (3) business days is given.  If adequate notice is not given, the client will be billed fifty (50%) percent of the normal fee and any custodial fees for advance work completed.
LIABILITY INSURANCE:  The North Dakota Insurance Reserve Fund (our insurance carrier) requires the party renting the facility to sign a form releasing the City of Lakota from liability.  This form is attached and made part of this agreement.
GUIDELINES:  
· Assignment of the facility or subletting to another party is not allowed.
· It is the responsibility of the renter to provide adequate supervision & security.  If any damage to the shelter, tables, etc. or other property are found following the event, the renter will be billed for the actual replacement cost of the damaged item(s).  Future use of the shelter may be denied if damages are found.  
· The shelter will be clean and ready for use.  Cleanup after the event is required of the party renting the shelter.  The shelter is to be left in the condition it is found.  A partial list of required cleanup items are:

1. Pick up all the litter in and around the shelter grounds.
2. Make sure all water faucets are shut off.
3. Sweep the shelter out.
4. Shut off all lights.
5. Lock all doors of the shelter.
6. All items belonging to the party renting the building shall be removed within one day of the event.

· If the party requests anything specific to be done, the party is asked to contact the City Auditor in writing so the City and the party can make necessary arrangements.
THE PARTY RENTING THE SHELTER IS RESPONSIBLE TO SEE THAT ALL DOORS ARE LOCKED.  THIS INCLUDES ALL TIMES WHEN NO ONE IS AT THE SHELTER DURING THE RENTAL PERIOD AND AT THE END OF THE RENTAL TERM.  ALL KEYS WILL BE RETURNED TO THE CITY AUDITOR ON THE NEXT BUSINESS DAY.
Please send all deposits or correspondence to:  City of Lakota       Phone: 247-2454                                      							      PO Box 505	   Fax: 247-2552          

INDEMNIFICATION AGREEMENT
I UNDERSTAND THAT I OR THE GROUP/ORGANIZATION THAT I REPRESENT WILL BE RESPONSIBLE FOR ANY COSTS INCURRED AS A RESULT OF ANY DAMAGE TO THE SHELTER OR PROPERTY.  I UNDERSTAND THAT I OR THE GROUP/ORGANIZATION THAT I REPRESENT IS LEGALLY RESPONSIBLE FOR THE CONSUMPTION OF ALCOHOL BY MINORS ON THE PROPERTY.
I OR THE GROUP/ORGANIZATION THAT I REPRESENT AGREE TO DEFEND, INDEMNIFY AND HOLD HARMLESS THE CITY OF LAKOTA FROM ANY CLAIM, DEMAND, SUIT, LOSS, COST OR EXPENSE, OR DAMAGE WHICH MAY BE ASSERTED, CLAIMED OR RECOVERED AGAINST OR FROM THE CITY OF LAKOTA BY REASON OF ANY DAMAGE TO THE PROPERTY, PERSONAL INJURY OR BODILY INJURY, INCLUDING DEATH, SUSTAINED BY ANY PERSON WHOMSOEVER AND WHICH DAMAGE, INJURY, OR DEATH ARISES OUT OF OR IS INCIDENT TO OR IN ANY WAY CONNECTED WITH THE PERFORMANCE OF THIS CONTRACT, AND REGARDLESS OF WHICH CLAIM, DEMAND, DAMAGE, LOSS, COST OR EXPENSE IS CAUSED IN WHOLE OR PART BY THE NEGLIGENCE OF THE CITY OF LAKOTA, OR BY THIRD PARTIES, OR BY THE AGENTS, SERVANTS, EMPLOYEES OR FACTOR OF ANY OF THEM.
RENTER:________________________________             DATED:_______________
	                                                                      							

